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l. INTRODUCTION

In 2007, the Emergency Services Facilities Commi(EESFC) conducted a needs analysis of the
Town’s public safety agencies (Fire Company, AmbaéaCorps, resident State Trooper, Fire
Marshal and Emergency Management Department) anpbped a plan to meet those needs by
making use of Town-owned properties. The ESFC’smanendation was to establish an
emergency services/public safety complex for traggncies, thus consolidating their operations
on contiguous properties at 37, 41, and 51 MaieebtiProceeding with this recommendation
will require expansion and modernization of thelimuse (41 Main Street) to accommodate the
relocation of the Durham Volunteer Ambulance Cosugport Durham Fire Company
operations, and relocate the Town’s Emergency @ipesaCenter (EOC). The structures at 37
and 51 Main Street, both former residences, haea designated as potential operational sites
for the relocation of the Town’s resident Statedfrer and Fire Marshal (51 Main Street) and
Emergency Management Department (37 Main Street).

In November, 2008, the Public Safety Facilities ®eation and Planning Committee (hereafter
referred to as “the Committee”) were given the gkao develop a set of buildable plans to
establish this public safety complex (hereby ref@io as the “Project”).

All of the properties that would comprise the coexpare located within Durham’s Historic
District in the town center, so any anticipated kvarll require coordination with the Historic
District Commission. Residential and small busir@sperties border the complex in all
directions. The ESFC’s 2007 report cited the 37 &h#lain Street dwellings as “important
elements in the fabric of the overall Town Histdbistrict” and both will need considerable
renovation. Main Street in Durham is also a heatrdyeled stretch of state managed roadway
(Route 17) that sees significant through and lcoaimuter traffic. The unique situation of
entrance to, and egress from these propertiessppneling emergency personnel and emergency
vehicles will require special consideration to ntaiim the character of this section of Durham.

The Committee is now seeking proposals from sedefotes to address the needs of this Project.



Il. THE PROJECT

A. RFP Selection Process

The solicitation, review, and selection procesBaaised for procurement of a professional
architectural firm for the Project will be condutte three phases:

1.

2.

3.

Architectural Firms that were selected throtlghRFQ process will be asked to
submit full proposals in response to the instruidescribed in this solicitation.
Costs associated with the preparation and productithe proposal is the sole
responsibility of the responding Architectural F&m

Each Architectural Firm submitting a proposél make an oral presentation and
respond to questions from the Committee.

Based on review of the full written proposatsl anterviews of selected Architectural
Firms, one professional Architectural Firm (hereafeferred to as “the
Respondent”) will be chosen to perform the Projébe method of evaluation and
basis of award is specified later in this document.

B. Services Required, General Responsibilities anpproach

1.

Services Required

In consultation with the Committee and other repnégtives of the Town, the
Respondent will analyze the present structuresaertify current realities (structural
integrity, asbestos, lead and mold remediation,i@mnce to building, life safety,
ADA and other appropriate codes), that may impaatt) positively and negatively,
use of the buildings for the stated purpose. dfamtion and rehabilitation or
demolition of existing structures is required befarrecommended approach can be
implemented, the physical and economic feasibgftguch recommended actions
shall be explained and justified. Respondent widrad meetings with the Committee,
Durham Historic District Commission, the First S#tean and any other parties as
required by the Committee to explain these justtfans.

. General Responsibilities

The Respondent will be responsible for all aspettesign, production of a set of
economically feasible, biddable, buildable pland apecifications, bid documents,
construction/renovation inspections, constructemdvation services, and related
documentation as required. The Respondent will adsist and provide any
necessary required information to complete graptiegtion opportunities pursed by
the Town. At any point in the Project the Townitatsole option, may elect not to
complete additional phases of the Project or pb¢e@ subsequent phase of work.



3. Approach
The Respondent should take full advantage of thecss of local vendors,
consultants and sub-contractors whenever practiwilfinancially feasible.

The Respondent should have a demonstrated alolgyovide green building
consulting and design services for public and mpalduildings

The Respondent should have the ability to provigaity and cost control during the
design process to provide the best value for thenTand its residents.

C. General Scope of Work
The Respondent hired for this Project will be expédo provide all architectural and
engineering services necessary for the designfremtion and renovation of:

1. 37 Main Street (Ackerman HouSedncept For Reference)
Primary location of the Office of the Fire Marshaild Resident State
Trooper.
Renovate existing structure and add an equipmerdge bay/garage.
Ground floor is intended for operational/organiaaél use; second floor is
intended to be used primarily for storage.
Provide adequate Office space, secure storage,gpae¢éing and conference
rooms.
Provide adequate and private parking.

2. 41 Main Street (Firehouseoncept For Reference)

- Provide space for Fire Department Operations, tind&n Volunteer
Ambulance Corp. and the Emergency Operations C@a@C).
Addition (s) and improvements to existing building.
Expand building facilities for additional vehiclays to accommodate
ambulances and a smaller utility vehicle.
Expand apparatus bays to accommodate new fire @ngimd rescue
apparatus.
Provide adequate Training Room and Emergency OpasaCenter,
Vehicle/Equipment/Maintenance Bays, Ready Roomgidenination area
for personnel and equipment, locker room/showea,areeeting and
conference rooms, kitchen, sleeping area, commiimisacenter, multiple
storage rooms (for oxygen, equipment, A-V/mediffjce space.
Update building infrastructure requirements (uébt HVAC,
communications/networking, exhaust removal, geoetadckup, parking,
etc.).



3. 51 Main Streeticoncept For Reference)
Primary location of the Office of Emergency ManagetDepartment.
Renovate existing structure
Ground floor is intended for operational/organiaatl use; second floor is
intended to be used primarily for storage.
Provide adequate office space, storage space,ngeetd conference rooms.
Provide adequate parking.

Attachment (Exhibit C) is the previous Emergencywies Facilities Committee Study Dated
August 27 2007 and maybe used for planning purposes if deexppropriate.

D. Scope of Services

The duties and responsibilities of the Respondé@rgam (the Respondent’s Team will
include all required Consultant’s/Sub-Contractord any associated fees will be included in
the Respondents proposal) will include but notitmitéd to the following:

1. Order necessary preliminary tests, surveys ancexpbns as required at applicable
sites to better ascertain all associated Projestsco

2. All designs and documents of the Project will irdguall current appropriate

building and life safety codes and conformancditousrent ADA requirements
within the existing buildings.

Assist the Committee with procurement of a Consiondvianager and/or General
Contractor firm for the Project.

Coordinate all phases and activities of the Project

Develop, control, and ensure standards for theeBrapsts, schedule, and quality.
Coordinate all required state and local permits gmglovals.

Provide construction administration throughoutdbastruction process.

Provide all interior design work.

Furniture, fixtures and equipment design & condidtaare to be included.

. Incorporation of Technology and Audio Visual Sysseimo Project.

. Civil, site and soils design (a septic system uggnaay be required).

. Incorporation of security, surveillance, and keglesatry into design.

. Special inspections (as required by the state @al huthorities).

. Assist Committee in completion of funding requirerse

. As directed by the Committee, attend meetings Witvn Boards Commissions and

Committees (the Board of Selectmen, Board of FieaRtanning & Zoning,
Historic Commission, and others) including any &tit Connecticut Departments
and Grant Application Consultants.

16. As required by the State of Connecticut Departnoéiransportation and Local
Traffic Authorities, conduct all necessary tra#ttidies and provide all necessary
construction drawings and documents to meet th@inegents due to the entry and
exits onto State Route 17, (Main Street).

17. Coordination of use of existing Town Equipment itlite Project.

18. Coordination of phone, cable, water, electric sa9i
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E. Phasing Schedule
1. Phase |
a. Conceptual Study / Design:

Study, measure, and document the existing buildamglitions, layout,
functions, and physical environment.

Conduct an A2 survey.

Conduct a structural, lead, asbestos and mold gurve

As required by the State of Connecticut Departnoéfiransportation and
Local Traffic Authorities, conduct all necessargftic studies.

Meet with the Committee to verify Project intentson

Meet with the Chiefs (and their designates) of\fb&unteer Fire Department
and Volunteer Ambulance Corps, Director of Emergevianagement
Department, Office of the Resident State TrooperfEire Marshal to review
and develop Project program.

Review all the conditions with the Project teanofsultants.

Discuss potential solutions with the Committee. [Brpfeasible alternative
approaches to design and construction of the Rrajet present those options
to the Committee.

Determine and provide a recommendation if the tpheeeels should be
combined.

Submit final program recommendations to the Conamaitt

Provide preliminary cost estimate for each option.

b. Schematic Design / Development Phase

C.

Prepare a preliminary design report outlining thace and the proposed layout
for review with the Committee.

Produce a schematic design and documentation plathdetails that include,
but are not limited to illustration of scale antht®n among Project
components as required.

Meeting with the Committee, for review and approval

Make revisions as required prior to approval.

Continue the design process until the final layand appearance of all
structures meet the Town’s needs.

Provide and meet with Building Department, Fire dhall, Planning &

Zoning, and Historic District Commissions to revipvoposed preliminary
improvement plans, address the permit applicatroogsses, and conformance
of the design with all applicable codes, standarusregulatory requirements.
Feasibility study and coordination of all enginegrconsultants

Make recommendations for Sustainable Design, amgrbbable cost for

LEED considerations.

Phase | Documentation Required

Preliminary site and logistics plan.
Preliminary Septic and Utility plan.
Preliminary building elevations.



Proposed floor lay-out.

Feasibility study for each building.

Environmental Report.

A narrative that describes mechanical and ele¢tsigstems, and building
elements.

Conduct review and approval with the Committee.

d. Phase | Cost Estimates
Provide a fully detailed, line-item cost estimate the proposed construction/
demolition/renovation work, for each building andperty.
Make revisions to schematic design as necessibgtédidget and cost estimate
review.
Review and discuss all revisions with the Committee
Make presentations to local residents and pubbcgs as required for
funding.

2. Phase Il

a. Design Development Phase

Bring drawings and designs to a higher level oailefFix and describe the size
and character of the Project as to architectunalcwiral, mechanical, and
electrical systems, materials and such other elesyanmay be appropriate.
Start preparing technical specifications.

From the findings of the traffic study and to méet requirements of the State
of Connecticut Department of Transportation andaldeaffic Authorities,
start to produce necessary drawings and documemget their requirements.
Meet, review and gain comments from the Commit&ate of Connecticut
Department of Transportation and Local Traffic Aarities.

Compare and verify cost estimates, design detadsw@ake revisions to
construction/demolition/renovation for compliancghaProject budget.
Coordinate all consultants’ documents and bring kevel of 50% completion.
Start coordination of interior design and materials

Meet with Building Department, Fire Marshall, anldrihing & Zoning
Commissions to review proposed improvement plansaaliress the permit
application processes. The Respondent bears llneesponsibility for the
completeness, accuracy and conformance of therdesil all applicable
codes, standards and regulatory requirements.

Conduct a value management session to evaluateshef the proposed
design.

Meetings with the Committee as needed for revietvapproval, make
revisions as required.

The Committee reserves the right to revise thenpeationed programs after
the Feasibility Study Recommendations are consiblere



b. Design Development Documentation Required

Preliminary construction drawings.

Outline set of technical specifications.

Documents that demonstrate coordination of all meging consultants.
Proposed phasing and site and logistics plan

Septic and Utility plan

Proposed material samples for building elevations

Preliminary Hazardous Material Abatement Plan,Réfjuired)

Value Management list

Conduct review and approval with the Committee

c. Phase Il Cost Estimates

Provide a fully detailed, line-item cost estimate the proposed construction/
demolition/renovation work, for each building andperty.

Make revisions to design documents as necessitgtbddget and cost
estimate review.

Conduct Value Management secession, and providemaendations for
maintaining budget.

Review and discuss all revisions with the Committee

Make presentations to local residents and pubbajgs as required for
funding.

3. Phase I
The services of all required professional spedgliacluding but not limited to, civil,
environmental, structural, electrical and mechdreogineers, required to complete
the detailed design, shall be provided by the Redgot. Associated costs shall be
incorporated into the Respondent’s proposal.

a. Construction Documentation
Produce final construction drawings.
Produce final set of technical specifications.
From review meetings and comments gained from trar@ittee, State of
Connecticut Department of Transportation and Ldcaffic Authorities,
produce and complete all necessary drawings anghalexats to meet their
requirements to the entry and exits onto State &bt (Main Street) and
produce a final set of bidding documents.
Produce final set of bidding documents.
Final coordination of all engineering documents.
Make final detailed revisions, and alternates gsired to manage the budget
Provide check cost estimate, and add alternatewdoiaging bid results.
Submission documents as required by all state @sal authorities
Hazardous Material Abatement Plan, ( As Required)
Conduct final review and approval with the Comnatte




b. Blddlnq Services
Coordinate reproduction of the drawings and speatiidns.
Assist the Town in writing an Invitation to Bid.
Assist the Town in document distribution and bitlesziion.
Prepare and hold a pre-bid conference on site.
Issue addenda as required to communicate biddiaggas with the
contractors (if required).
Review all bids for compliance with the Design Tedine Committee and
appropriate Town representative(s).
Assist the Committee and the Town in negotiatiothwidders.
Assist the Committee and the Town in developingrractual agreement
with the contractor.

c. Project Administration - Renovation / Demolitio@dnstruction

Provide a preconstruction meeting with the appedpriown representative(s)
and contractors.

Attend and run job meetings, as required, througtioa
construction/demolition /renovation process.

Prepare job meeting minutes for the record.

Prepare a continual “running” punch list of outslizug issues or concerns
during renovation /demolition/ construction workig “running” punch list
will be reviewed at each job meeting with the Caator and Sub-Contractors
with status and comments included in the ProjelstMeeting minutes.
Review the contractor’'s schedule of values.

Review the contractor’s renovation /demolition/ swaction schedule.
Review all submittals (shop drawings, proposed gkarders, and issues that
arise in the field) for compliance with the renagat/demolition/ construction
documents.

Meet on site with the Contractor and Sub-Contragtas required, to address
all field conditions and issues.

Review schedule of values, change orders (if ashp drawings, and
applications for payment.

Prepare for the Committee a weekly report, to ide|lbut not limited to, Job
Meeting Minutes, status of running Punch List, sthe of values, application
for payments and status of the budget, Projectdsdbestatus of submittals,
shop drawings, proposed change orders, and idsaelsave arise in the field
and meetings with Contractor and Sub-Contractarsequired, to address all
field conditions and issues to keep the Committdlg informed.

Prepare final punch list of outstanding issuesomicerns at the completion of
the renovation /demolition/ construction work.

Monitor and review the completion of the punch. list

Provide Project close-out.

Prepare a full set of “as-built” plans (to be pd®d in both electronic CAD
form and two full sets of print copies) based om ¢bntractor’s set of field
notes and drawings and any other changes.
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Provide a close-out package with files in Portdbdeument Format (PDF)
form and two (2) hard bound sets.

. ARCHITECT'S PROPOSAL

A. Format

Proposals will be acceptedtwo sealed partsat the First Selectmen’s Office, Durham
Town Hall, 30 Town House Road, Durham, CT until048M on Friday, May 29, 2009.

PART

PART

ONE:

Respondent’s fee proposals will be provided in@aeste sealed envelope. (DO
NOT PLACE INSIDE PART TWO BOX).

The outside of the sealed envelope will be cleardyked with the Respondent’s
name and address and marked on both sifitee envelope with “FEE
PROPOSAL”.

This fee proposal will be opened on Thursday, I18)€2009 at the Fire House at
7:15 PM.

TWO:

The “Required Information-Section B below” is toibea bound Booklet with a
Table of Contents and tabs for each heading.

The Respondent will deliver 15 copies in a sealed(or boxes) clearly marked
with the Respondent’s name and address and maR€EQUIRED
INFORMATION PROPOSAL”. If the Part Two proposal Wile in multiple
boxes, clearly mark boxes “X of X”.

Part Two will be opened at the Durham Town Hall Feiday, May 29, 2009 at
4:00pm. DO NOT INCLUDE THE FEE PROPOSAL IN ANY PARWO BOX
(es) as this is to remain separate.

B. Required Information
The content and sequence of the material in thegsal shall be arranged as described in
this sectionThe minimum material to be included in the propasals follows:

1. Table of Contents

2. Letter of UnderstandingA letter of understanding of the nature of thej@band the

Respondent’s commitment to performing the workpesdied throughout this
document.
3. Introduction of the Project Tearithe Respondent will introduce members of the Rtoje

team, including key participants and qualified adt@ts. Representative projects
completed by the Respondent should be highlighted.
4. Confirmation of QualificationsThe Respondent will document and describe the

technical qualifications of the Respondent, anddlilsin house services provided by the
Respondent. These are professional disciplineRéspondent currently has on staff full
time. Respondent will provide a list of pre-quadiconsultant(s) that will be hired for
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this Project. List all company names, their diBogand key participant’s names.
Supply references of all qualified participants.

5. Describe the Respondent’s Approablescribe the Respondent’s approach to
construction administration. Describe how the pssds controlled and managed by the
Respondent, list scope of work covered in this ess@and how this is accomplished.

6. Describe Preferred Method of Deliveiyescribe the Respondent’s preferred method of
delivery (i.e.: Construction Management vs. Gen€itractor) for this Project.
Describe your overall design approach to a projéutiude your methods of product
selection for durability and economy. Also desenjour cost control procedures to
maintain the Project budget.

7. Describe Method of Establishing and Controlling &tlies:Describe your method of
establishing and controlling all design schedutesiaintain the overall Project schedule.
Comment on any potential postponements, delayssetatime required that isn’t
reflected in the design schedule.

8. Familiarity: Describe/list your familiarity with the approvaidocess.

9. Additional Information:Provide any additional information, not includdzbae which
you feel may be useful and applicable to this Ritoje
INTERVIEW PROCESS

A. General

A letter-establishing interview date and time Wil sent to the selected Respondents.
Interviews for selected Respondents will be esthblil after review of the above proposal.
The interview room will be in the third floor meed) room of the Town Hall. Please bring
any necessary equipment required for as none wiirbvided for the interview. The

entire Building Committee will be present.

B. Persons Required to Attend
At a minimum the following people should attend ihierview, but not to exceed a total
of eight people:
1. The Principal of the firm in charge of the team
2. The Project manager
3. The MEP designer
4. The Civil designer

C. Material to Cover
The interview will cover a review of and questigekating to the architect’s proposal and
must cover at, minimum, the format listed below.

1. Describe the roles and responsibilities of daelm member.

2. Discuss your design approach on a similar pto{Besign approach, design and
project challenges and how they where overcome).

3. Architect’s role in keeping this Project on batignd design on schedule.

4. Describe how you will incorporate your proposedign and program input into the
Project, while maintaining a handle on the budget.
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VI.

D.

Interview Time

Interviews for selected architects will be estdi#i$ by the Committee after review of
the above proposal. Interviews will last a maximoid5 minutes with additional 15
minutes for questions by the Committee. Pleasglany necessary equipment required
for your interview.

SCORING CRITERIA AND PROCESS OF SELECTION

The Committee will score each Respondent’s perfanadased on performance
(proposal, interview, criteria) and cost of sergicEhe Committee’s Selection Procedure
utilizes a “Best Value Based Selection” where th@det's “Qualitative Criteria
Components” and “Total Cost Components” are boliecsien requisites for selection.

The Committee shall interview each final shortlisRespondent. At the conclusion of
each interview, Committee Members shall assigroeesior each of the Qualitative
Criteria Components based on their assessmeng girtposal and presentation.
Individual components will be weighted. Scoringetisewill be grouped together by
Respondents and remain sealed with the Respondereifsd Proposal until all
interviews are completed.

When all interviews are completed, the Committeleweet for the purposes of
calculating the total score ranking of each ofRespondents to submit a proposal. At
this time, scoring sheet packets will be openedthadualitative Criteria scoring will be
recorded. The Respondent’s Fee Proposal will tleeopened and entered in the scoring
formula. The Respondent’s total score ranking thiéih be determined based on these
Qualitative Criteria and Total Cost Components.

QUALITATIVE CRITERIA COMPONENTS

The Committee Members will use the below criteoidtore each Respondent:

Evaluation of the information requested in sectitiPArchitect’'s Proposal
Demonstrated experience designing fire houses

Demonstrated experience designing emergency meshoakte facilities
Demonstrated experience in renovating historicdgs

Demonstrated experience in designing EOC facilities

Demonstrated experience in designing public offjgace

Evaluation of the Respondent’s interview and cotimigg with the Committee

O@mMmMoOO®>
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VIl. EEE STRUCTURE (To Be Provided In Separate $aled Envelope)

Respondent’s Fee Proposéhe architectural fees will be factored into tle&estion
process; however, it will not be the determiningtda for selection. Provide the fees for
the services describe in dollars based on the eartgin cost for the total Project.

The fees are to be based on a proposed constrinctdiget between 2.5 and 5.0 million
dollars. The Project cost will be determined affter design team is selected and will be
included with other soft cost at a later date.

Phase |
A. Conceptual Study / Design Phase

a. 37 Main Street $
b. 41 Main Street $
c. 51 Main Street $

B. Schematic Design / Development Phase

a. 37 Main Street $
b. 41 Main Street $
c. 51 Main Street $

Phase Il
Design Development Phase

a. 37 Main Street $
b. 41 Main Street $
c. 51 Main Street $

Phase Il
A. Construction Documentation Phase

Parcels Combined$

B. Bid Document Phase

Parcels Combined$

Phase IV
Project Administration

Parcels Combined$
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Total of Phase | through IV Work $

The above fees include all charges and expensg&feonnel, and consultants in the
interest of the Project. This will include transgation, living expenses when traveling,
long distance telephone charges, telephone, fatage and overnight delivery, and
plotting of drawings during the Schematic and Desigvelopment phases of design. The
cost will include providing six sets of documentslane electronic copy at the end of
each completed phase, and copies of progress et diesign.

The following are considered reimbursable expeasésare in addition to the charges for
personnel and consultants noted above. The follpwili require prior approval by the
Committee and at no time shall exceed $5,000.0@rdol

1) Expense of plotting drawings and document reprtois for bidding.

2) Fees paid for securing approval of authoritiesimgjurisdiction over the Project, if
practical, these fees shall be paid directly byTtben.

3) Fees for attending more than two Building Committesetings per month if
required. Note that the present schedule is at MQhe first and third Thursday
each month.

All reimbursable expenses are billed at actual past 15%.
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VII.

APPENDIX

EXHIBIT A

1. MANDATORY WALK-THROUGH

A mandatory walk-through of the properties at 37 aad 51 Main Street will be held at 6:00
p.m., on Thursday, May 14, 2009. The walk-througlhstart from the rear parking lot of
the Fire House, 51 Main Street, Durham.

2. AWARD

The Town of Durham, Connecticut reserves the tiglatccept or reject any Statement of
Qualifications to best serve its interest, or ttdhtbe Statements for ninety (90) days before
rendering a decision. Acceptance of any Responsleegjponse does not place the Town
under any obligation to accept the lowest or aspoese.

3. CONTRACT PERIOD

The agreement for architectural services shall iImeceffective immediately upon execution
of an agreement by all parties and shall remagffect as defined in the final contract.

4. COMPENSATION

The selected architect shall (Respondent) agrpeotade an itemized billing based on the
agreed upon fee schedule.

5. TERMINATION

Following implementation, should the First Seleatnfiad that the Respondent has failed in
any material respect to perform it's agreed updigation under the agreemente
agreement shall be canceled by the Town as beitigeibest interest of the Town. In the
event of termination of this agreement as a redudtbreach by Respondent hereunder, the
Town shall not be liable for any fees and maytsasole option, award an agreement for the
same services to another qualified Respondenttivitbest Statement of Qualifications or
call for new submissions and award the agreemeng tinder. The Respondent shall be
responsible for direct and consequential damagasesult of its breach, including, but not
limited to, extra costs required under the new eguent of similar services.

6. INDEMNIFICATION

To the fullest extent permitted by law, the Resporidits subcontractor, agents, servants,
officers or employees shall indemnify and hold Hass the Town of Durham, Connecticut,
including, but not limited to, its respective ekttand appointed officials, officers,
employees and agents, from any and all claims Intdoyggany person or entity whatsoever,
arising from any negligent act, error, or omissabrthe Respondent during the Respondent's
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performance of the Agreement or any other agreesradrihe Respondent entered into by
reason thereof. The Respondent shall indemnifydafeind the Town of Durham,
Connecticut, including, but not limited to, its pestive elected and appointed officials,
officers, employees and agents, with respect tockaign arising, or alleged to have arisen
from negligence, and/or willful, wanton or recklesgs or omissions of the Respondent, its
subcontractor, agents, servants, officers, or eyel® and any and all losses or liabilities
resulting from any such claims, including, but hetited to, damage awards, costs and
reasonable attorney's fees. Any other portionb®ftgreement relating to insurance
requirements shall not affect this indemnificatidhe Respondent agrees that it will procure
and keep in force at all times at its own expensariance in accordance with these
specifications.

7. INSURANCE

Before execution of the Contract, the Respondeltirequired to file with the Town of
Durham a certificate of insurance. The certificabeecuted by an insurance company
satisfactory to the Durham First Selectman, shath@the Town of Durham as an additional
insured party on the form furnished with these Bpations.

a. Workmen’s Compensation Insurand®ith respect to all operations the Respondent
performs and all those performed for it by subcacttrs, the Respondent shall carry
workmen’s compensation insurance in accordance tiwéhrequirements and the laws
of the State.

b. General Liability and Property Damage Insurantféh respect to the Project
operations the Respondent performs and also theréermed for it by
subcontractors, the Respondent shall carry re@igatractor’'s General Liability
Insurance. The insurance shall provide coveragedoh accident or occurrence in
the amount of $1,000,000 for all damages resuftiogn (1) bodily injury to or death
of persons and/or (2) injury to or destruction afgerty. Subject to that limit per
accident or occurrence, the policy shall provideotdl or aggregate coverage of
$2,000,000 for all damages during the life of tositract and for two years after
expiration of this contract.

c. Automobile Liability InsuranceThe operation of all motor vehicles, includingsie
hired or borrowed, used in connection with the &jshall be covered by
Automobile Liability Insurance. The insurance s$lpabvide coverage for accident or
occurrence in the amount of $1,000,000 for all dgesaesulting from (1) bodily
injury to or death of persons and/or (2) injuryotadestruction of property during the
life of this contract. If an insurance policy shwan aggregate limit as part of the
automobile liability coverage, the aggregate limiist be at least $2,000,000.

d. Town of Durham With respect to the Project operations the Redponperforms,
and also those performed for it by subcontractibies,Respondent shall carry for and
on behalf of the Town of Durham, insurance whichllsprovide coverage for each
accident or occurrence in the amount of $1,000f60@all damages resulting from (1)
bodily injury to or death of person and/or (2) mjuo or destruction of property.
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Subject to that limit per accident or occurrertbe, policy shall provide a total or
aggregate coverage of $2,000,000 for all damagesgithe policy period.

e. Termination or change of InsurancBach insurance policy shall be endorsed to
provide that the insurance company shall notify Tleevn of Durham by certified
mail at least thirty (30) days in advance of teration, or any change in the policy.
No such change shall be made without prior wrig@proval of the Durham First
Selectman.

f. Claims Each insurance policy shall state that the instgacompany shall agree to
investigate and defend the Town of Durham agaihstaanages, even if groundless.

g. CompensationThere shall be no direct compensation allowed Respondent on
account of any premium or other change necessaiakout and keep in effect all
insurance or bonds, but the cost thereof shalldmsidered included in the general
cost of the work.

h. Professional Errors and Omissions Insurandéth respect to the Project operations
the Respondent performs and also those performratidp subcontractors, the
Respondent shall carry regular Professional EaodsOmissions Insurance
(Architects, Engineers, Attorneys, Accountants,uactes, Agent of Record) for the
life of this contract and for two years followingpration of this contract, if required
by the Town of Durham. The insurance shall prowideerage for each claim or
occurrence in the amount of $1,000,000. Subjettiablimit per claim or
occurrence, the policy shall provide at total ogragate limit of $2,000,000 for all
damages

i. Errors And Omissions.With respect to the Project design and perfocaanf the
Respondents firm and the Vendors/Consultant’s/Sai@ctors under subcontract
involved with the Project.

The Respondent shall pay on behalf of or indemanify hold harmless the Town of Durham,
its employees, officers, agents and volunteers fmadhagainst any and all claims, actions,
damages, fees, fines, penalties, defense costading attorneys fees and court costs,
whether such fees and costs are incurred in negoisa collection of attorneys' fees or at the
trial level or on appeal), suits or liabilities whimay arise out of any actual or alleged
negligent act, error, omission, or default of thespondent (or Respondent's officers,
employees, agents, volunteers and subcontract@sy) performance or failure to perform
under the terms of this contract. This indemnifmat&nd hold harmless agreement shall
survive the termination or expiration of this agret.

8. CONFLICT OF INTEREST

Explain in detail any existing or potential conflaf interest that would be created by your
firm's representation of the Town of Durham.
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9. PENDING OR EXISTING LITIGATION OR INVESTIGATIONS

Are there any current or pending litigation agaywir firm? Are there any investigations by
any regulatory agency? If yes, provide a detailgulamation.

10.EQUAL OPPORTUNITY- AFFIRMATIVE ACTION

The successful Respondent shall comply in all @speith the Equal Employment
Opportunity Act. Each Respondent with fifteen (d5)nore employees shall be required to
have an Affirmative Action Plan which declares ttret Respondent does not discriminate
on the basis of race, color, religion, sex, nati@ngin, or age, and which specifies goals and
target dates to assure the implementation of egruployment. Each Respondent with fewer
than fifteen (15) employees shall be required teehawritten equal opportunity policy
statement declaring that it does not discriminatéhe basis of race, color, religion, sex,
national origin, or age. Findings of noncompliamgth applicable state and federal equal
opportunity laws and regulations could be suffitieason for revocation or cancellation of
this contract.

11.CONTACT FOR TECHNICAL OR CONTRACTUAL MATTERS

The person to contact concerning contractual, tieahor any related matters pertaining to
this Request for Proposal are:

Name: Co-Chairman at psfrpc@townofdurhamct.org.
Title: DURHAM PUBLIC SAFETY FACILITIES RENOVATIONPROJECT
COMMITTEE

Address: 30 Townhouse Road
Durham, CT 06422

12.INCORPORATION INTO CONTRACT

The provisions of this Request for Architecturalgifreering Services for Additions &
Renovations to the Public Safety Complex at 37add. 51 Main Street, Durham, CT and the
successful Respondent’s Proposal will be incorpgaratto the final Contract between the
parties. The basis for the contract and Generab@ions to be executed by the parties shall
be the appropriate AIA Forms for Architect Servieesl Design and Contract
Administration, with such amendments as the pahesto may agree.

Name / Title Signature

Address Phone / Fax
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EXHIBIT B

THE TOWN OF DURHAM, CONNECTICUT
REQUEST FOR PROPOSAL FOR ARCHITECTURAL SERVICES FPBBLIC SAFETY
FACILITIES RENOVATION PROJECT.

Non-Collusion Statement

The undersigned is familiar with the conditionsreunding this Request For Proposal, is aware
that the Town reserves the right to reject anyahslubmissions, and is submitting this
Statement of Proposal without collusion with anyestperson, individual or corporation.

Signature (Print Name)
Company Title

Address Telephone No.
City / State / Zip

Witness Signature
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Date Signed



EXHIBIT C
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